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March 14, 2024 
 
 
 
SUBJECT: REQUEST FOR PROPOSALS FOR THE CITY OF SIMI VALLEY BICYCLE 

MASTER PLAN UPDATE, CP60000038, RFP NO. PW 24-06 
 
The City of Simi Valley invites your firm to submit a proposal to prepare an update to the 
City’s Bicycle Master Plan in conformance with Federal and State standards. 
 
The attached Request for Proposals document contains information and procedures to 
assist you with the preparation of the proposal. Attention is directed to prospective bidders 
to meet the minimum insurance requirements as stated on page 10 of this RFP. 
 
Should you have any questions, please do not hesitate to contact Justin Link, Principal 
Engineer - Traffic, at (805) 583-6884. 
 
 
 
 
 
 
Justin Link 
Principal Engineer – Traffic 
 
Attachments 
 
cc: Public Works Director 
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REQUEST FOR PROPOSALS FOR THE CITY OF SIMI VALLEY BICYCLE 
MASTER PLAN UPDATE, CP60000038, RFP NO. PW24-06 

 
 
The City of Simi Valley is requesting proposals to prepare a Bicycle Master Plan Update. 
 
Additional information may be obtained by contacting: 

 
City of Simi Valley 
2929 Tapo Canyon Road 
Simi Valley, CA  93063 
Contact: Justin Link 

(805) 583-6884 
JLink@simivalley.org 

 
A complete copy of the Request For Proposals can be viewed and downloaded from the 
City’s website at www.simivalley.org/bidsandproposals.   
 
Two (2) copies of the Technical Qualification and two (2) copies of the Cost Proposal must 
be submitted in separate sealed envelopes.  All proposals must be sealed and submitted, 
at or before 3:00 p.m., April 12, 2024, to the following: 
 

Justin Link 
Principal Engineer, Traffic 
Department of Public Works 
City of Simi Valley 
2929 Tapo Canyon Road 
Simi Valley, CA  93063 

 
Note: Please mark the outside of the envelopes (and express shipment envelope, if 
applicable): 
 

REQUEST FOR PROPOSALS FOR THE CITY OF SIMI VALLEY BICYCLE 
MASTER PLAN UPDATE, CP60000038,  

 RFP NO. PW 24-06   
 APRIL 12, 2024  
 3:00 P.M. 
  

http://www.simivalley.org/bidsandproposals
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REQUEST FOR PROPOSALS FOR THE CITY OF SIMI VALLEY BICYCLE 
MASTER PLAN UPDATE, CP60000038, RFP NO. PW24-06 

 
INTRODUCTION 
 
The City of Simi Valley (City) has received a grant from the State of California in the amount 
of $250,000 to prepare an update to the City’s Bicycle Master Plan (BMP). The City seeks 
a qualified and experienced consultant to prepare the update, which will provide the City 
with a framework for systematic infrastructure improvements to buildout the plan and provide 
for safe, efficient, and enjoyable bicycle facilities throughout the City. The completion date 
for this service will be no later than 365 consecutive working days upon receipt of the Notice 
to Proceed and final acceptance of work by the City.  
 
Two (2) copies of the Technical Qualification and two (2) copies of the Cost Proposal must 
be submitted in separate sealed envelopes.  All proposals must be sealed and submitted, 
at or before 3:00 p.m., April 12, 2024.  Late Proposals will not be accepted. 
 
SCOPE OF WORK 
 
The BMP was last updated in 2008. The project entails updating the City’s BMP in 
conformance with Federal and State standards. The work encompasses the following: 
 
I. CONSULTANT RESPONSIBILITIES 
 

A. Project Administration 
 

1. Attend monthly coordination meetings (remote). 
 

Deliverables: Meeting minutes. 
 
2. Prepare and submit timely invoices. 

 
Deliverables: Monthly invoices. 

 
B. Existing Conditions and Analysis 

 
1. Gather existing condition information that includes current mode share, 

description of land use and destinations, existing bicycle parking, existing 
wayfinding, and existing non-infrastructure programs. 

 
Deliverables: A memo summarizing review of the available data provided by 
the City, and any additional data that may be requested to complete the work. 

 
2. Develop a map of existing pedestrian facilities and existing bicycle facilities 

within the City. Review available documentation, including: 
 

a. 2008 BMP 
b. Ventura County Bicycle Maps 
c. GIS Data 
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Collect field data to supplement document review. An inventory of existing 
bicycle facilities, including Class I, Class II, and Class III facilities and 
associated signage should be collected through field visits. 

 
Deliverables: A map illustrating existing bicycle facilities. 
 

3. Gather collision data for bicyclists and pedestrians both in absolute numbers 
and as a percentage of all collisions and injuries. Perform analysis and set a 
goal for collision, serious injury, and fatality reduction after implementation of 
the plan. Review available documentation, including: 

 
a. Engineering & Traffic Surveys 
b. Traffic Count Data 
c. Crossroads Collision Data 
 

Deliverables: A memo summarizing review of the available data provided by 
the City, and any additional data that may be requested to complete the work. 

 
4. Identify active transportation needs for the City’s disadvantaged census tract. 

 
Deliverables: A summary memo. 

 
C. Outreach and Engagement 

 
1. Form an advisory committee of identified stakeholders to meet quarterly to 

guide the plan development. Stakeholders shall include: 
 

a. Simi Valley Unified School District 
b. Simi Valley PD 
c. Ventura County Fire 
d. Bicycle Organizations (as applicable) 

 
Deliverables: Meeting minutes. 

 
2. Create a website and social media page for plan announcements and 

documents to be posted. Consultant may work with City Staff to develop a 
website using existing City tools. The website shall include a graphic 
representation of the City street and bicycle path network that will allow for 
“wish list” feedback from residents. 

 
Deliverables: Website, social media accounts, recurring content. 

 
3. Host three (3) community workshops in various parts of the City and varying 

times as directed by the City to gain community input on new bicycle facilities. 
The community meetings shall include a translator. 

 
Deliverables: Workshop handouts, maps; memo summarizing feedback 
received. 
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4. Attend at least 10 different community events to gather public input. Events 
shall include: 

 
a. Presentations to each of the City’s four (4) Neighborhood Councils 
b. Four (4) farmer’s market events as directed by City Staff 
c. Two (2) pop-up events as directed by City Staff 

 
Deliverables: Event handouts, maps; memo summarizing feedback received. 
 

5. Attend a coordination meeting with neighboring jurisdictions (remote). 
 

Deliverables: Meeting minutes. 
 

D. Implementation 
 

1. Create maps of the proposed bicycle facilities and non-infrastructure programs 
based on community and stakeholder input. Estimates on mode shift should be 
presented. 

 
Deliverables: Mapping. 

 
2. Develop a methodology for project prioritization and a proposed timeline for 

implementation. 
 

Deliverables: Summary memo. 
 

3. Develop cost estimates for implementation of the plan and identify funding 
sources for construction. 

 
Deliverables: Summary memo. 

 
4. Create an implementation strategy describing the steps necessary to carry out 

the plan goals. 
 

Deliverables: Summary memo. 
 

E. Final Plan 
 

1. Prepare the BMP Update. The report shall follow the same structure as the existing 
report, as provided below: 
 

a. Executive Summary 
b. Introduction 
c. Existing Conditions 
d. Needs Analysis/Public Outreach Summary 
e. Recommended Improvements, including any novel or innovative strategies 

to implement bicycle facilities with constrained right-of-way or obstructions 
f. Prioritization 
g. Funding Opportunities 
h. Monitoring and Maintenance 
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i. Appendices 
 

Deliverables: BMP shall be submitted at 60%, 90% and 100% completion 
levels. Final report shall be submitted in PDF and Microsoft Word Format. 

 
2. Assist in preparation of the City Council Staff Report and Resolution, and attend 

the City Council meeting for adoption of the plan. 
 

Deliverables: Staff report, resolution. 
 

II. CITY RESPONSIBILITIES 
 
The City will provide the following information and documents: 
 

• Traffic Count Data (ADT) 
• GIS Information 
• Engineering & Traffic Surveys 
• Crossroads Collision Data 
• 2008 Bicycle Master Plan 

 
SCHEDULE 
 
The City anticipates the following proposal review and award schedule: 
 

Action Anticipated Dates 
RFP Issued March 14, 2024 
Proposal Submittal Deadline April 12, 2024 
Proposal Evaluation Complete May 5, 2024 
Interviews (if necessary) May 20, 2024 
Consultant Selection/Contract Negotiations May 28, 2024 
Notice to Proceed July 3, 2024 

 
The above scheduled dates are tentative and the City retains the sole discretion to adjust 
the above schedule or cancel any or all action(s). 
 
PROPOSAL EVALUATION AND SELECTION 
 
The Technical Qualification Proposal and the Cost Proposal (two copies each) must be 
submitted in separate sealed envelopes at or before 3:00 p.m., April 12, 2024. Late 
proposals will not be accepted.   
 
Proposals received shall be based on the professional qualifications presented as required 
for timely and satisfactory completion of the work.  The following criteria will be utilized in the 
selection process: 
 

1. Experience with similar kinds of work, particularly in a preparing BMP. (20%) 
 

2. Understanding of the work to be done and the ability to meet project deadlines. (40%) 
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3. Technical qualifications of staff for work to be done. (30%) 

 
4. Possession of any necessary certifications, permits, degrees, licenses, etc. required 

to perform the work. (10%) 
 
The Cost Proposal will not be used in the ranking process.  The Technical Proposal and the 
qualification review will determine the ranking according to the City's qualification selection 
procedure. 
 
The Cost Proposal will not be opened by the City until the Technical Proposals have been 
ranked.  The firm rated as most qualified for the requested services will be invited to 
negotiate a final contract.  If an agreement is not reached, negotiations may be terminated 
and commenced with the next most qualified firm.   
 
The award of the contract will be based on a combination of all of the above factors.  The 
City reserves the right to reject any and all proposals. 
 
PROPOSAL CONTENT 
 
Proposers shall prepare a detailed explanation along with an itemized listing of costs for the 
work to be performed.  The explanation of work shall, at a minimum, explain the intended 
approach and show that the scope of work is understood as well as highlight the proposer's 
experience with similar projects.  The proposal package shall contain the following: 
 
A. Technical Qualification Proposal: 
 

1. A detailed explanation of the work and intended approach that shows the scope 
of work is understood.  A description of the firm's capabilities and experience on 
similar projects.  Proposers shall also provide a minimum of three (3) project 
references and contacts. 

 
2. Identification of staff's capabilities and the Project Manager assigned to the work; 

an Organization Chart showing the proposed relationships between all key 
personnel, and the support staff assigned to the project; the proposed 
responsibilities of each person on the chart, and brief resumés which highlight 
special qualifications relevant to the required tasks. 
 

3. A description of firm's key personnel's present activities and their availability to 
accomplish the required services. 
 

4. Identification of any subconsultants to be used.  Information shall include the 
name and address of the subconsultant, resumes of the key staff proposed for 
the project and the tasks to be carried out. 

 
5. A detailed project schedule, describing all tasks, meetings, and major milestones. 
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B. Cost Proposal: 
 

1. A detailed Fee Schedule which include itemized costs including labor costs, fixed 
costs, direct and indirect costs, overhead costs and travel costs (including travel 
labor costs) to and from the City.  Hourly rates and any extra unit costs should be 
provided. 

 
2. Listing of cost of subconsultants and markups, if applicable. 
 
3. Listing of any other costs charged by firm in providing professional services.    

 
Two (2) copies each of the Technical Qualification Proposal and Cost Proposal, submitted 
in separate sealed envelopes, shall be transmitted with a cover letter that must be signed 
by an official authorized to bind the proposer contractually, and shall contain a statement 
that the proposals are firm offers for a 90-day period.  The letter accompanying the Technical 
Qualification Proposal shall also provide the name, title, address, and telephone number of 
individuals with the authority to negotiate and contractually bind the proposer.  An unsigned 
proposal, or one signed by an individual not authorized to bind the proposer may be rejected. 
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PROPOSAL TERMS AND CONDITIONS 

 
 
Requirement to Meet All Request for Proposals Provisions - Each proposer shall meet all of 
the work scope/specifications and Request for Proposals Terms and Conditions.  By virtue 
of the proposal submission, the proposer acknowledges agreement with and acceptance of 
all provisions of the work scope/specifications except as expressly qualified in the proposal.  
Nonsubstantial deviations may be considered provided that the proposer submits a full 
description and explanation of and justification for the proposed deviations.  Whether any 
proposed deviation is acceptable will be determined by the City of Simi Valley in its sole 
discretion. 
 
Communications Regarding Proposal - All timely requests (timely requests are those which 
the City in its sole judgment, can reasonably respond to before the submittal deadline) for 
information submitted in writing will receive a written response from the City.  Telephone 
communications with City staff are not encouraged but will be permitted.  However, any such 
verbal communication shall not be binding on the City. 
 
Proposal Submission - Each proposal must be submitted as described in the Request for 
Proposals.  The Proposal shall be enclosed in a sealed envelope and addressed to Justin 
Link, Principal Engineer, Department of Public Works, City of Simi Valley, 2929 Tapo 
Canyon Road, Simi Valley, California 93063.  The proposal shall be clearly labeled with the 
proposal title, name of proposer, and date and time proposals are due.  If proposal is 
delivered to the City via express delivery or other priority mail service, the above information 
must also be included on the outside shipment envelope.   
 
Submission of One Proposal Only - No individual, or business entity of any kind shall be 
allowed to make or file or to be interested in more than one proposal, except an alternative 
proposal when specifically requested.  However, an individual who has quoted prices on 
materials to a firm submitting a proposal is not thereby disqualified from quoting prices to 
other firms submitting proposals. 
 
California Public Records Act - All information contained in the Proposal, and the Proposal 
itself, is a public record and subject to release to the public once opened. Bidders shall not 
include trade secrets or other confidential information in their bids. To request for public 
records, please visit www.simivalley.org/recordsrequest or contact the City Clerk’s Office at 
(805) 583-6748. 
 
Proposal Withdrawal - Proposers may withdraw their proposal without prejudice prior to the 
time specified as the due date by submitting a written request to the Department of Public 
Works, Public Works Director, for its withdrawal.  If this occurs the proposal will be returned 
to the proposer unopened.  No proposal received after the time specified or at any place 
other than the place stated in the Request for Proposals will be considered. 
 
Protest Procedures - Any bidder, proposer, or contractor who is allegedly aggrieved in 
connection with the solicitation or award of a contract may protest.  Bidders are to be advised 
that protests of the process, terms, conditions or any other aspect of the solicitation, must 
be made prior to the bid or proposal due date. 
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Bidders and proposers may not protest the contents of the specifications of the bid/RFP/RFQ 
nor the award based on the use of the Local Vendor Preference. Protests must be in writing 
and transmitted by facsimile, email or by mail to the attention of the Purchasing Agent. 
 
Protest of the recommendation for award for bids must be made immediately, and in no 
event later than five working days after the close of bids.  In the case of an RFP/RFQ, after 
the notice of recommendation for award. All protests must be based on fact(s) and include 
the following information: 
 

1. The name, address, telephone number and email address of the protestor;  
2. The signature of the protestor or protestor's representative; 
3. The solicitation or contract number; 
4. A detailed statement of the legal and/or factual grounds of the protest and all 

documentation supporting the vendor's position at the time of the initial protest;  
5. The form of relief requested. 
 

The Purchasing Agent or designee shall endeavor to respond in writing within five (5) 
working days to the protestor.  Should more information be required, the Purchasing Agent 
may provide time extensions during this process.  The decision rendered by the Purchasing 
Agent shall be in writing and shall be final. 
 
The City reserves the right to award the Contract to the bidder it has determined to be the 
responsible bidder submitting the lowest responsive and responsible bid, and to issue a 
notice to proceed or notice of award notwithstanding any pending or continuing challenge 
to its determination.  The City has no obligation to suspend or otherwise delay the 
procurement and/or award to allow for completion of a protest process. 
 
Proposal Retention and Award - The City reserves the right to retain all proposals for a 
period of 90 days for examination and comparison.  The City also reserves the right to 
determine and waive nonsubstantial irregularities in any proposal, to reject any or all 
proposals, to reject one part of a proposal and accept the other, except to the extent that 
the proposals are qualified by specific limitations, and to make award as the interest of the 
City may require based on the criteria identified in this Request for Proposals.  
 
Contract Requirement - The proposer to whom award is made shall execute a written 
contract with the City within ten (10) calendar days after written notice of the award has been 
sent by mail to the address given in the proposal or within ten (10) calendar days after receipt 
by proposer.   
 
The City’s form contract is attached.  The contract will be refined during final preparation of 
the contract documents between City and Consultant.  The “Scope of Work” will be 
incorporated in the Contract as Exhibit “A”, the “Schedule of Fees” will be incorporated as 
Exhibit “B” and if applicable, Insurance Requirements will be incorporated as Exhibit “C”. 
  
The proposer warrants that proposer possesses, or has arranged through subcontracts, all 
capital and other equipment, labor and materials to carry out and complete the work 
hereunder in compliance with all Federal, State, County, City and Special District Laws, 
Ordinances, and Regulations which are applicable; and further, proposer shall comply with 



RFP NO. PW 24-06 

PW\Admin\RFPs\RFP 2024\RFP No. PW 24-06 
9 

 

all Federal, State, County, City and Special District Laws, Ordinances, and Regulations 
which are applicable. 
 
Failure to Accept Contract - If upon notification of intent to award the proposal by the City, 
the proposer fails to enter into the Contract within the specified time period, the pending 
award will be annulled.  In such case, the City reserves the right to recover any damages 
proximately caused by the proposer’s failure to enter into a contract.  An award may be 
made to the next most qualified proposer who shall fulfill every term and condition of the 
Request for Proposals. 
 
Business Tax - The City's Business Tax Ordinance requires that a Business Tax Receipt be 
obtained before any business, trade, profession, enterprise, establishment, occupation, or 
calling is conducted within the City.  The amount of the tax is based on gross receipts 
resulting from business conducted in the City of Simi Valley and is required to be paid when 
business is conducted in the City even though the principal location of the business may be 
outside of the City or a Business Tax Receipt has been issued to them by another city.  
Issuance of a Business Tax Receipt is only evidence of the fact that the tax has been paid.  
It does not sanction or approve any operation not otherwise permitted.  The City will verify 
that the proposer has a valid City of Simi Valley Business Tax Receipt prior to the execution 
of the Contract.  Additional information regarding the City's Business Tax program may be 
obtained by calling (805) 850-1521. 
 
Non-Exclusive Contract - The City reserves the right to purchase the items/services listed in 
this Request for Proposals, as well as any supplemental items/services, from other vendors 
during the Contract term. 
 
Submission of References - Each proposer shall submit a statement of qualifications and 
references on the form provided in the Request for Proposals package. 
 
DIR Registration – In accordance with the provisions of California Labor Code Section 
1771.1, as amended by SB 854, unless registered with the DIR (Department of Industrial 
Relations), a contractor may not propose, nor be listed as a subcontractor, for any proposal 
submitted for public work on or after March 1, 2015, with certain exceptions as set forth in 
Labor Code 1771.1(a), or unless the small project exemption applies (total cost of project:  
$25,000 for public works or $15,000 for maintenance).  Without the small project exemption, 
a public entity cannot award a public work contract to a non-registered contractor or 
subcontractor, effective July 1, 2017.  As such, proposers on non-exempt projects must be 
registered with DIR.  If any contractor or subcontractor listed in a proposal is believed to be 
exempt from registration as set forth in Labor Code 1771.(a), the proposal must set forth the 
claimed exemption.  Failure to provide evidence of registration or of a valid exemption at the 
time of proposal submittal shall render the proposal as non-responsive and shall act as a 
bar to award the Contract to any proposer not registered with DIR. 
 
Prevailing Wages and Minority Group Skill Upgrade and Employment - Proposers are 
hereby notified that pursuant to the provisions of the California Labor Code the California 
Department of Industrial Relations has ascertained the general prevailing rate of per diem 
wages and the general prevailing rate for legal holiday and overtime work in the locality in 
which this work is to be performed for each craft, classification or type of worker needed to 
execute the Contract.  Such wage scale is set forth at length in a Schedule of Prevailing 
Rates of Wages that is on file at the California Department of Industrial Relations and is 
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available at www.dir.ca.gov/DLSR/PWD/index.htm.  The published prevailing rates that the 
Contractor shall pay are hereby incorporated in and made a part of these Proposal Terms 
and Conditions. 
 
Delivery – All supplies, equipment or services to be provided under the terms and conditions 
of this proposal shall be delivered F.O.B. Simi Valley by the successful proposer and 
received by the City within 365 days after order by the City unless otherwise conditioned by 
the proposer in the proposal. 
 
Insurance Requirements 
 
Consultant shall procure and maintain for the duration of the contract insurance against 
claims for injuries to persons or damages to property which may arise from or in connection 
with the performance of the work hereunder by the Consultant, its agents, representatives, 
or employees.  
 
Minimum Scope and Limit of Insurance 
 
Coverage shall be at least as broad as: 
 
1. Commercial General Liability (CGL): Insurance Services Office Form CG 00 01 

covering CGL on an “occurrence” basis, including products and completed operations, 
property damage, bodily injury and personal & advertising injury with limits no less 
than $2,000,000 per occurrence. If a general aggregate limit applies, either the 
general aggregate limit shall apply separately to this project/location (ISO CG 25 03 
or 25 04) or the general aggregate limit shall be twice the required occurrence limit. 
 

2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering, Code 
1 (any auto), or if Consultant has no owned autos, Code 8 (hired) and 9 (non-owned), 
with limit no less than $1,000,000 per accident for bodily injury and property damage. 
 

3. Workers’ Compensation insurance as required by the State of California, with 
Statutory Limits, and Employer’s Liability Insurance with limit of no less than 
$1,000,000 per accident for bodily injury or disease. Consultant hereby certifies that it 
is aware of the provisions of Section 3700 et seq., of the Labor Code which require 
every employer to be insured against liability for Workers' Compensation.   
 

4. Professional Liability (Errors and Omissions) Insurance appropriate to the 
Consultant’s profession, with limits no less than $2,000,000 per occurrence or claim, 
and $2,000,000 policy aggregate. 

 
If the Consultant maintains broader coverage and/or higher limits than the minimums shown 
above, the City requires and shall be entitled to the broader coverage and/or the higher limits 
maintained by the consultant. Any available insurance proceeds in excess of the specified 
minimum limits of insurance and coverage shall be available to the City. 
 
Other Insurance Provisions - The insurance policies are to contain, or be endorsed to 
contain, the following provisions: 
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Additional Insured Status 
The City, its Boards, Officers, Agents, Officials, employees, and volunteers are to be 
covered as additional insureds on the CGL policy with respect to liability arising out of work 
or operations performed by or on behalf of the Consultant including materials, parts, or 
equipment furnished in connection with such work or operations. General liability coverage 
can be provided in the form of an endorsement to the Consultant’s insurance (at least as 
broad as ISO Form CG 20 10 11 85 or both CG 20 10, CG 20 26, CG 20 33, or CG 20 38; 
and CG 20 37 forms if later revisions used). 
 
Primary Coverage 
For any claims related to this project/contract, the Consultant’s insurance coverage shall be 
primary insurance coverage at least as broad as ISO CG 20 01 04 13 as respects the City, 
its Boards, Officers, Agents, Officials, employees, and volunteers. Any insurance or self-
insurance maintained by the City, its Boards, Officers, Agents, Officials, employees, and 
volunteers shall be excess of the Consultant’s insurance and shall not contribute with it. 
 
Notice of Cancellation 
Each insurance policy required above shall state that coverage shall not be canceled, except 
with notice to the City. 
 
Waiver of Subrogation 
Consultant hereby grants to City a waiver of any right to subrogation which any insurer of 
said Consultant may acquire against City by virtue of the payment of any loss under such 
insurance. Consultant agrees to obtain any endorsement that may be necessary to affect 
this waiver of subrogation but this provision applies regardless of whether or not the City 
has received a waiver of subrogation endorsement from the insurer. The Workers’ 
Compensation policy shall be endorsed with a waiver of subrogation in favor of the City for 
all work performed by the Consultant, its employees, agents and subcontractors.  
 
Self-Insured Retentions 
Self-insured retentions must be declared to and approved by the City. The City may require 
the Consultant to provide proof of ability to pay losses and related investigations, claim 
administration, and defense expenses within the retention. The policy language shall 
provide, or be endorsed to provide, that the self-insured retention may be satisfied by either 
the named insured or City. 
 
Acceptability of Insurers 
Insurance is to be placed with insurers authorized to conduct business in the state with a 
current A.M. Best’s rating of no less than A:VII, unless otherwise acceptable to the City. 
 
Claims Made Policies 
If any of the required policies provide coverage on a claims-made basis: 
 
1. The Retroactive Date must be shown, and this date must be before the execution date 

of the contract or the beginning of contract work. 
 

2. Insurance must be maintained and evidence of insurance must be provided for at least 
five (5) years after completion of the contract of work. 
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3. If coverage is canceled or non-renewed, and not replaced with another claims-made 

policy form with a Retroactive Date prior to the contract effective, or start of work date, 
the Consultant must purchase extended reporting period coverage for a minimum of 
five (5) years after completion of contract work. 
 

4. A copy of the claims reporting requirements must be submitted to the City for review. 
 
Verification of Coverage 
Consultant shall furnish the City with original Certificates of Insurance including all required 
amendatory endorsements (or copies of the applicable policy language effecting coverage 
required by this clause) and a copy of the Declarations and Endorsement Page of the CGL 
policy listing all policy endorsements to City before work begins. However, failure to obtain 
the required documents prior to the work beginning shall not waive the Consultant’s 
obligation to provide them. The City reserves the right to require complete, certified copies 
of all required insurance policies, including endorsements required by these specifications, 
at any time. 
 
Subcontractors 
Consultant shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein, and Consultant shall ensure that the City is an additional insured 
on insurance required from subcontractors. For CGL coverage, subcontractors shall provide 
coverage with a form at least as broad as CG 20 38 04 13. 
 
Special Risks or Circumstances 
City reserves the right to modify these requirements, including limits, based on the nature of 
the risk, prior experience, insurer, coverage, or other special circumstances. 
 
Non-commitment of Department - This Request for Proposal does not commit the City to 
award a contract, to pay any costs incurred in the preparation of a Proposal for this request, 
or to procure or contract for services.  The City reserves the right to accept or reject any or 
all proposals received as a result of this request, to negotiate with any qualified firm or to 
modify or cancel in part or in its entirety the Request for Proposal if it is in the best interests 
of the City to do so. 
 
Public Domain - All products used or developed in the execution of any contract resulting 
from this Request for Proposals will remain in the public domain at the completion of the 
contract. 
 
Required Timeframes - The Consultant office hours shall be 8:00 a.m. to 5:00 p.m., Monday 
through Friday, so that the Consultant will be available to City staff and design professionals. 
 
Inspections - City reserves the right to inspect the work being accomplished by the 
Consultant at any time. 
 
Assignment of Consultant Personnel - The Consultant shall have City's written approval 
prior to making any change in a project team assigned to a project. 
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SUBMIT WITH PROPOSAL 
 

CONSULTANT INFORMATION 
 

 REQUEST FOR PROPOSALS FOR THE CITY OF SIMI VALLEY 
BICYCLE MASTER PLAN UPDATE, CP60000038, RFP NO.  
PW 24-06 

 
 
 
 
Firm Name:             
 
Address:             
 
City:         State:      Zip:     
 
              
Doing Business as: Individual/Partnership/Corporation                    State of Incorporation 
 
Federal Tax ID No.:       
 
DIR Registration No.:         
 
Telephone:        
 
Fax:         
 
E-Mail:        
 
Company Website:       
 
Primary Contact:       
 
Title:         
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SUBMIT WITH PROPOSAL 
 
 

STATEMENT OF PROPOSER’S QUALIFICATIONS AND REFERENCES 
 
The Proposer is required to state the Proposer's financial ability and a general description of 
similar work performed. 
 
Number of years engaged in providing the work included within the scope of the 
specifications under the present business name:      . 
 
List and describe fully a minimum of three projects performed by your firm within the last five 
years, which demonstrate your ability to complete the work included within the scope of the 
specifications and where the Proposer has performed work to inspect a water tank coating 
project. Attach additional pages if required. The District reserves the right to contact each of 
the references listed for additional information regarding your firm's qualifications. 
 
Reference No. 1 
 
Customer Name:             
Contact Individual:       Phone No.      
Address:             
Contract Amount:       Year:       
Description of work done: 
              
              
 
Reference No. 2 
 
Customer Name:             
Contact Individual:       Phone No.      
Address:             
Contract Amount:       Year:       
Description of work done: 
              
              
 
Reference No. 3 
 
Customer Name:             
Contact Individual:       Phone No.      
Address:             
Contract Amount:       Year:       
Description of work done: 
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WORKERS’ COMPENSATION INSURANCE CERTIFICATE 
 
 

Section 1860 and 1861 of the California Labor Code require every contractor to 
whom a public works contract is awarded to sign and file with the awarding body the 
following statement: 

 
“I am aware of the Provisions of Section 3700 of the Labor Code which 
requires every employer to be insured against liability for Workers’ 
Compensation or to undertake self-insurance in accordance with the 
provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this Contract.” 

 
        By      
 
Date:         Title      
 
        By      
 
Date:         Title      
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CONTRACT FOR PROFESSIONAL SERVICES BETWEEN THE 
CITY OF SIMI VALLEY AND _____________ TO PREPARE THE 
CITY OF SIMI VALLEY BICYCLE MASTER PLAN UPDATE, 
CP60000038, RFP NO. PW 24-06 

 
THIS CONTRACT is made and entered into in the City of Simi Valley on  

this           day of               2024, by and between the CITY OF SIMI VALLEY, a municipal 
corporation, hereinafter referred to as CITY, and ________________, a (type of business 
entity), hereinafter referred to as CONSULTANT, each a “Party” and collectively “Parties”. 
 
 RECITALS 
 

WHEREAS, on March 14, 2024 CITY requested proposals for professional 
services to prepare the City of Simi Valley Bicycle Master Plan Update, CP60000038, RFP  
No. PW 24-06; and 
 

WHEREAS, pursuant to such request, CONSULTANT submitted a proposal, 
which was accepted by CITY for the services. 
 

NOW, THEREFORE, in consideration of their mutual promises, obligations 
and covenants hereinafter contained, the Parties hereto agree as follows:  

 
AGREEMENT 

 
1. Recitals.  The foregoing recitals are true and correct and are a part of 

this CONTRACT. 
 

2. Term.  The term of this CONTRACT shall be from the date this 
CONTRACT is made and entered, as first written above, and shall be completed no later 
than 365 consecutive working days after the receipt of the Notice to Proceed and final 
acceptance of all work by the City. 
 

3. Description of Services.  The services to be performed by 
CONSULTANT are as follows: 

 
Prepare a Bicycle Master Plan Update in conformance with Federal and State standards. 
CONSULTANT agrees to perform the services more specifically set forth in the “Scope of 
Work” attached hereto and incorporated herein as Exhibit “A”.  CONSULTANT will meet with 
CITY at least monthly to discuss the anticipated tasks planned for the month and to receive 
direction from CITY regarding same. 

 
4. Compensation and Payment.   

 
A. The total compensation payable to CONSULTANT by CITY for 

services under this CONTRACT shall not exceed the sum of $____________ (the “Not-To-
Exceed Amount”), and shall be earned as the work progresses.  Payment will be made 
based on the rates contained in the “Schedule of Fees” as set forth in Exhibit “B” attached 
hereto and incorporated herein.  CONSULTANT acknowledges that CONSULTANT is not 
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guaranteed to receive the Not-To-Exceed Amount or any particular or minimum amount of 
compensation or work under this CONTRACT.   

 
B. After CONSULTANT has performed the services as specified 

in this CONTRACT, CITY shall be obligated to pay CONSULTANT based upon the actual 
CITY-authorized services received by CITY at the rates established as a part of this 
CONTRACT.  In no event shall the total amount paid exceed the CONTRACT Not-to-
Exceed Amount unless otherwise agreed to by the Parties in writing. 
 

C. Payments to the CONSULTANT shall be made within 30 days 
after receipt of an original invoice from the CONSULTANT and acceptance of the services 
by CITY. 

 
D. CONSULTANT shall provide CITY with written verification of 

the actual compensation earned, which written verification will be in a form satisfactory to 
CITY.  Invoices shall include the work performed including a list of hours worked by 
personnel. 

 
5. CONSULTANT’s Representations and Obligations. 

 
A. CONSULTANT shall perform as required by this CONTRACT.  

CONSULTANT also warrants on behalf of itself and all subcontractors engaged for the 
performance of this CONTRACT that only persons authorized to work in the United States 
pursuant to the Immigration Reform and Control Act of 1986 and other applicable laws shall 
be employed in the performance of the work hereunder. 
 

B. CONSULTANT shall obey all Federal, State, local, and special 
district laws, ordinances, and regulations. 
 

C. CONSULTANT agrees to abide by CITY’s Business Tax 
Ordinance, of which proof of payment must be obtained prior to performance of this 
CONTRACT. 
 

D. CONSULTANT acknowledges CITY may contract with other 
Parties for the performance of services or supplemental services as they relate to the work 
during the term of this CONTRACT. 
 

6. Audit. 
 

A. At any time during normal business hours and as often as the 
CITY may deem necessary, CONSULTANT shall make available to CITY for inspection its 
records pertaining to this CONTRACT.  CONSULTANT shall permit CITY to audit, examine 
and/or reproduce such records.  CONSULTANT will retain such financial records, time 
sheets, work progress reports, invoices, bills and project records for at least (2) years after 
termination or final payment under this CONTRACT.  This paragraph shall survive for 
two (2) years after termination of this CONTRACT. 
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B. CITY shall have the option of inspecting and/or auditing all 
records and other written materials used by CONSULTANT in preparing its statements to 
CITY as a condition precedent to any payment to CONSULTANT. 
 

 
7. Hold Harmless and Indemnification.  To the fullest extent permitted 

by law (including, without limitation, California Civil Code Sections 2782 and 2782.8), 
CONSULTANT shall defend, and provide legal defense with attorney(s) acceptable to CITY, 
indemnify, and hold harmless the CITY, its agents, officials, officers, representatives, and 
employees, (collectively “Indemnitees”) from and against all claims, lawsuits, liabilities or 
damages (including, without limitation, injury to or death of an employee of CONSULTANT 
or its sub-consultant), expense and liability of every kind, nature and description (including, 
without limitation incidental and consequential damages, court costs, attorney’s fees, 
litigation expenses and fees of expert consultants or expert witnesses incurred in connection 
therewith and costs of litigation) that arise out of, pertain to, or relate to the negligence, 
recklessness, or willful misconduct of CONSULTANT, any sub-consultant, anyone directly 
or indirectly employed by them, or anyone that they control. 
 
To the extent there is an obligation to indemnify under this Section of this CONTRACT; 
CONSULTANT shall be responsible for incidental and consequential damages resulting 
from CONSULTANT’S negligence, recklessness, or willful misconduct.  The provisions of 
this Section survive completion of the services or the termination of this CONTRACT.  The 
provisions of this Section are not limited by the provisions of this CONTRACT relating to 
insurance.  The CONSULTANT shall thoroughly investigate any and all claims subject to 
the provisions of this Section, and indemnify the CITY and do whatever is necessary to 
protect any and all Indemnitees.   
 

8. Amendments.  Any amendment, modification, or variation from the 
provisions of this CONTRACT shall be in writing and shall be effective only upon mutual 
written approval by the Public Works Director and CONSULTANT. 
 

9. Anti-Discrimination.  In the performance of the terms of this 
CONTRACT, CONSULTANT shall not engage in, nor permit subcontractors to engage in, 
discrimination in employment of persons because of the age, race, color, religious creed, 
sex, sexual orientation, national origin, ancestry, physical disability, mental disability, 
medical condition, or marital status of such persons.  Violation of this provision may result 
in the imposition of penalties referred to in Labor Code Section 1735. 
 

10. Personal Services.  This Agreement is for professional services, 
which are personal to CITY.        is deemed to be specially experienced and is a key 
member of CONSULTANT’S firm, and shall be directly involved in performing, supervising, 
or assisting in the performance of this work.  This key person shall communicate with, and 
periodically report to, CITY on the progress of the work.  Should any such individual be 
removed from assisting in this contracted work for any reason, CITY may terminate this 
CONTRACT. 
 

11. Termination.  If, during the term of this CONTRACT, CITY determines 
that CONSULTANT is not faithfully abiding by any term or condition contained herein, CITY 
may notify CONSULTANT in writing of such defect or failure to perform.  The notice must 



RFP NO. PW 24-06 

PW\Admin\RFPs\RFP 2024\RFP No. PW 24-06 
19 

 

give to the CONSULTANT a ten (10) day period of time thereafter in which to perform the 
work or cure the deficiency.  If CONSULTANT has not performed the work or cured the 
deficiency within the ten (10) days specified in the notice, such failure shall constitute a 
breach of this CONTRACT, and CITY may terminate this CONTRACT immediately by 
written notice to CONSULTANT.  In addition, CITY, if it terminates this CONTRACT for 
cause, may withhold as an offset from payments due CONSULTANT damages occasioned 
by such breach, including liquidated damages, if so provided herein.  The CITY shall be 
liable to the CONSULTANT only for those fees accrued by the CONSULTANT to the date 
CONSULTANT receives the notice of termination.  In no event, however, shall 
CONSULTANT be entitled to receive in excess of the CONTRACT amount. 
 

12. Delivery of Reports in Cases of Termination.  If this CONTRACT is 
terminated pursuant to any of the provisions contained hereinabove, and if requested to do 
so in writing by the CITY, the CONSULTANT shall, within fourteen (14) calendar days after 
receipt of such written request, deliver and turn over to the CITY all of its preparation and 
work on the project which were done to the date of the receipt of the notice of termination.  
The terms "preparation" and "work" as used in this paragraph, shall refer to and include all 
data and materials of whatever type that have been gathered by the CONSULTANT, and 
contemplated to be used or actually used, in the provision of the services as specified in this 
CONTRACT. 
 

13. Complete CONTRACT.  This CONTRACT and its accompanying 
exhibits shall constitute the complete CONTRACT between the Parties hereto.  No verbal 
agreement, understanding, or representation not reduced to writing and specifically 
incorporated herein shall be of any force or effect, nor shall any such verbal agreement, 
understanding, or representation be binding upon the Parties hereto.   
 

14. Independent Contractor.  It is expressly understood between the 
Parties to this CONTRACT that no employee/employer relationship is intended.  
CONSULTANT is not an agent or employee of the CITY and it is not entitled to participate 
in any pension plan, insurance or other benefits CITY provides for its employees.  
CONSULTANT is an independent contractor in performing the Services required under this 
CONTRACT and will have control of all work and the manner in which it is performed.  Any 
provision of this CONTRACT that may appear to give CITY the right to direct CONSULTANT 
as to the details of doing the work required herein or to exercise a measure of control over 
the work means that the CONSULTANT will follow the direction of the CITY as to the results 
of the work only. 
 

15. Time of Performance.  Time is of the essence in this CONTRACT. 
 

16. Insurance.  CONSULTANT shall, at CONSULTANT’S sole cost and 
expense, provide insurance as contained in Exhibit “C”, incorporated herein.  
CONSULTANT shall not commence work on the Services to be performed, until it 
submits proof of all insurance coverage as required.  

 
17. Ownership of Reports and Data.  The originals of all studies, reports, 

exhibits, documents, data and other work or materials prepared for, or used to comply with 
any term of this CONTRACT, plus any copies of same required by this CONTRACT to be 
furnished to the CITY by any of the other Party(ies) with whom the CONSULTANT may have 
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contract(s) pertaining to this project, shall be deemed to be public records open to inspection 
by the public and, as such, to be and remain the property of the CITY.   
 

18. Conflict of Interest.  Neither CONSULTANT nor any employees, 
agents, or subcontractors of CONSULTANT who will be assigned to this project, to the best 
of CONSULTANT'S knowledge, own any property or interest in properties, business 
relationships, or sources of income which may be affected by the performance of this 
CONTRACT.  Should one Party hereto learn of any such interest, income source, or 
business relationship, such fact shall immediately be brought to the attention of the other 
Party hereto.  If the Parties thereupon cannot mutually agree upon a means to eliminate the 
conflict, CITY may terminate the CONTRACT immediately for non-performance pursuant to 
Section 11 herein. 

 
In accordance with California Government Code Section 87306, CONSULTANT shall 
provide, if requested by CITY, a Conflict of Interest Statement, Form 700 no later than 30 
days after execution of this CONTRACT, and annually thereafter prior to April 1st of each 
year for the duration of the CONTRACT.  Failure to file any of the required statements will 
result in withholding payment for services rendered. 
 

19. Successors and Assigns.  The terms hereof shall be binding upon 
and inure to the benefit of the successors and assigns of the Parties hereto; provided, 
however, that no Party hereto shall assign any of the benefits and burdens hereunder, 
whether voluntarily or by operation of law, without the prior written consent of the other Party, 
and any such assignment without said consent shall be void. 
 

20. Authority to Execute CONTRACT.  Both CITY and CONSULTANT 
do covenant that each individual executing this CONTRACT on behalf of each Party is a 
person duly authorized and empowered to execute contracts for such Party.  
 

21. Jurisdiction and Venue.  Jurisdiction is in an appropriate court in the 
State of California and venue lies in Ventura County, and the Parties do not consent to 
arbitration.  In the event of any dispute, each Party shall bear its own fees and costs 
(including attorneys’ fees).  This CONTRACT shall be governed by California law, without 
regard to conflict of law principles. 
 

22. Non-Appropriation of Funds.  Payments due and payable to 
CONSULTANT for current services are within the current budget and within an available, 
unexhausted and unencumbered appropriation of CITY.  In the event CITY has not 
appropriated sufficient funds for payment of CONSULTANT services beyond the current 
fiscal year, this CONTRACT shall cover only those costs incurred up to the conclusion of 
the current fiscal year. 

 
23. Taxpayer Identification Number.  CONSULTANT shall provide CITY 

with a complete Request for Taxpayer Identification Number and Certification, form W-9 
(latest revision), as issued by the Internal Revenue Service. 

 
24. Permits and Licenses.  CONSULTANT, at its sole cost and expense, 

shall obtain and maintain during the term of this CONTRACT, all appropriate permits, 
licenses, and certificates that may be required in connection with the performance of this 
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CONTRACT. 
 

25. Waivers.  The waiver by one Party of any term or condition of this 
CONTRACT, or any breach thereof, shall not be construed to be a general waiver by the 
Party or as a waiver of any other term or breach. 

 
26. Statement of Experience.  CONSULTANT warrants that it will 

perform its Services with at least the due care, diligence and expertise generally accepted 
in its industry.  CONSULTANT also understands and agrees that it is being employed to 
perform the Services provided for by this CONTRACT because of CONSULTANT’S 
professed expertise and experience in performing such Services.  In addition, 
CONSULTANT understands and agrees that while CITY or CITY’S officers, employees, 
agents or volunteers may elect to do so, they have no duty to review, inspect, monitor, or 
supervise the work performed by CONSULTANT pursuant to this CONTRACT.  As a 
consequence, CONSULTANT waives any right of contribution against CITY or any of 
CITY’S officers, employees, agents, or volunteers arising out of such failure to inspect, 
review, monitor, or supervise the work performed by CONSULTANT pursuant to this 
CONTRACT. 

 
27. Notices.  All written notices required by, or related to this CONTRACT 

shall be sent by Certified Mail, Return Receipt Requested, postage prepaid and addressed 
as listed below.  Neither Party to this CONTRACT shall refuse to accept such mail; the 
Parties to this CONTRACT shall promptly inform the other Party of any change of address.  
All notices required by this CONTRACT are effective on the day of receipt, unless otherwise 
indicated herein.  The mailing address of each Party to this CONTRACT is as follows: 
 

CITY   Ron Fuchiwaki, Director  
Department of Public Works 
City of Simi Valley  
2929 Tapo Canyon Road 
Simi Valley, CA 93063 
Staff Contact: Justin Link, Principal Engineer - Traffic 
 (805) 583-6884 
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CONSULTANT ________________________ 
     ________________________ 
     ________________________ 
 
 

IN WITNESS WHEREOF, the Parties hereto have caused this instrument to 
be executed the day and year first above written.  
 
Attest:  City of Simi Valley, A Municipal Corporation 
 
 
   By:        
Lucy Blanco, City Clerk  Fred D. Thomas, Mayor of the City of Simi 

Valley, California 
 
 
Approved as to Form:   Insert Name Of Company Above 
   
 
   By:        
Algeria R. Ford, City Attorney 
   Print Name:       
 
Approved as to Content:  Title:        
 
 
   By:        
Brian Paul Gabler, City Manager 
   Print Name:       
 
   Title:        
Johanna Medrano, 
Deputy Administrative Services Director/ 
Budget & Purchasing 
 
 
   
Ronald K. Fuchiwaki 
Public Works Director 
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EXHIBIT “A” 
 

SCOPE OF WORK 
 

CONTRACT FOR PROFESSIONAL SERVICES BETWEEN THE 
CITY OF SIMI VALLEY AND _____________ TO PREPARE THE 
CITY OF SIMI VALLEY BICYCLE MASTER PLAN UPDATE, 
CP60000038, RFP NO. PW 24-06 
 

SCOPE OF WORK 
The BMP was last updated in 2008. The project entails updating the City’s BMP in 
conformance with Federal and State standards. The work encompasses the following: 
 
I. CONSULTANT RESPONSIBILITIES 
 

A. Project Administration 
 

1. Attend monthly coordination meetings (remote). 
 

Deliverables: Meeting minutes. 
 
2. Prepare and submit timely invoices. 

 
Deliverables: Monthly invoices. 

 
B. Existing Conditions and Analysis 

 
1. Gather existing condition information that includes current mode share, 

description of land use and destinations, existing bicycle parking, existing 
wayfinding, and existing non-infrastructure programs. 

 
Deliverables: A memo summarizing review of the available data provided by 
the City, and any additional data that may be requested to complete the work. 

 
2. Develop a map of existing pedestrian facilities and existing bicycle facilities 

within the City. Review available documentation, including: 
 

a. 2008 BMP 
b. Ventura County Bicycle Maps 
c. GIS Data 

 
Collect field data to supplement document review. An inventory of existing 
bicycle facilities, including Class I, Class II, and Class III facilities and 
associated signage should be collected through field visits. 

 
Deliverables: A map illustrating existing bicycle facilities. 
 

3. Gather collision data for bicyclists and pedestrians both in absolute numbers 
and as a percentage of all collisions and injuries. Perform analysis and set a 
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goal for collision, serious injury, and fatality reduction after implementation of 
the plan. Review available documentation, including: 

 
d. Engineering & Traffic Surveys 
e. Traffic Count Data 
f. Crossroads Collision Data 
 

Deliverables: A memo summarizing review of the available data provided by 
the City, and any additional data that may be requested to complete the work. 

 
4. Identify active transportation needs for the City’s disadvantaged census tract. 

 
Deliverables: A summary memo. 

 
C. Outreach and Engagement 

 
1. Form an advisory committee of identified stakeholders to meet quarterly to 

guide the plan development. Stakeholders shall include: 
 

a. Simi Valley Unified School District 
b. Simi Valley PD 
c. Ventura County Fire 
d. Bicycle Organizations (as applicable) 

 
Deliverables: Meeting minutes. 

 
2. Create a website and social media page for plan announcements and 

documents to be posted. Consultant may work with City Staff to develop a 
website using existing City tools. The website shall include a graphic 
representation of the City street and bicycle path network that will allow for 
“wish list” feedback from residents. 

 
Deliverables: Website, social media accounts, recurring content. 

 
3. Host three (3) community workshops in various parts of the City and varying 

times as directed by the City to gain community input on new bicycle facilities. 
The community meetings shall include a translator. 

 
Deliverables: Workshop handouts, maps; memo summarizing feedback 
received. 

 
4. Attend at least 10 different community events to gather public input. Events 

shall include: 
 

a. Presentations to each of the City’s four (4) Neighborhood Councils 
b. Four (4) farmer’s market events as directed by City Staff 
c. Two (2) pop-up events as directed by City Staff 

 
Deliverables: Event handouts, maps; memo summarizing feedback received. 
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5. Attend a coordination meeting with neighboring jurisdictions (remote). 
 

Deliverables: Meeting minutes. 
 

D. Implementation 
 

1. Create maps of the proposed bicycle facilities and non-infrastructure programs 
based on community and stakeholder input. Estimates on mode shift should be 
presented. 

 
Deliverables: Mapping. 

 
2. Develop a methodology for project prioritization and a proposed timeline for 

implementation. 
 

Deliverables: Summary memo. 
 

3. Develop cost estimates for implementation of the plan and identify funding 
sources for construction. 

 
Deliverables: Summary memo. 

 
4. Create an implementation strategy describing the steps necessary to carry out 

the plan goals. 
 

Deliverables: Summary memo. 
 

E. Final Plan 
 

1. Prepare the BMP Update. The report shall follow the same structure as the existing 
report, as provided below: 
 

a. Executive Summary 
b. Introduction 
c. Existing Conditions 
d. Needs Analysis/Public Outreach Summary 
e. Recommended Improvements, including any novel or innovative strategies 

to implement bicycle facilities with constrained right-of-way or obstructions 
f. Prioritization 
g. Funding Opportunities 
h. Monitoring and Maintenance 
i. Appendices 

 
Deliverables: BMP shall be submitted at 60%, 90% and 100% completion 
levels. Final report shall be submitted in PDF and Microsoft Word Format. 

 
2. Assist in preparation of the City Council Staff Report and Resolution, and attend 

the City Council meeting for adoption of the plan. 
 

Deliverables: Staff report, resolution. 
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EXHIBIT “B” 

 
SCHEDULE OF FEES 

 
CONTRACT FOR PROFESSIONAL SERVICES BETWEEN THE 
CITY OF SIMI VALLEY AND _____________ TO PREPARE THE 
CITY OF SIMI VALLEY BICYCLE MASTER PLAN UPDATE, 
CP60000038, RFP NO. PW 24-06 
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EXHIBIT “C” 
 

INSURANCE REQUIREMENTS 
 
CONTRACT FOR PROFESSIONAL SERVICES BETWEEN THE 
CITY OF SIMI VALLEY AND _____________ TO PREPARE THE 
CITY OF SIMI VALLEY BICYCLE MASTER PLAN UPDATE, 
CP60000038, RFP NO. PW 24-06 

 
 
Insurance Requirements 
 
Consultant shall procure and maintain for the duration of the contract insurance against 
claims for injuries to persons or damages to property which may arise from or in connection 
with the performance of the work hereunder by the Consultant, its agents, representatives, 
or employees.  
 
Minimum Scope and Limit of Insurance 
 
Coverage shall be at least as broad as: 
 
1. Commercial General Liability (CGL): Insurance Services Office Form CG 00 01 

covering CGL on an “occurrence” basis, including products and completed operations, 
property damage, bodily injury and personal & advertising injury with limits no less 
than $2,000,000 per occurrence. If a general aggregate limit applies, either the 
general aggregate limit shall apply separately to this project/location (ISO CG 25 03 
or 25 04) or the general aggregate limit shall be twice the required occurrence limit. 
 

2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering, Code 
1 (any auto), or if Consultant has no owned autos, Code 8 (hired) and 9 (non-owned), 
with limit no less than $1,000,000 per accident for bodily injury and property damage. 
 

3. Workers’ Compensation insurance as required by the State of California, with 
Statutory Limits, and Employer’s Liability Insurance with limit of no less than 
$1,000,000 per accident for bodily injury or disease. Consultant hereby certifies that it 
is aware of the provisions of Section 3700 et seq., of the Labor Code which require 
every employer to be insured against liability for Workers' Compensation.   
 

4. Professional Liability (Errors and Omissions) Insurance appropriate to the 
Consultant’s profession, with limits no less than $2,000,000 per occurrence or claim, 
and $2,000,000 policy aggregate. 

 
If the Consultant maintains broader coverage and/or higher limits than the minimums shown 
above, the City requires and shall be entitled to the broader coverage and/or the higher limits 
maintained by the consultant. Any available insurance proceeds in excess of the specified 
minimum limits of insurance and coverage shall be available to the City. 
 
Other Insurance Provisions - The insurance policies are to contain, or be endorsed to 
contain, the following provisions: 



RFP NO. PW 24-06 

PW\Admin\RFPs\RFP 2024\RFP No. PW 24-06 
28 

 

Additional Insured Status 
 
The City, its Boards, Officers, Agents, Officials, employees, and volunteers are to be 
covered as additional insureds on the CGL policy with respect to liability arising out of work 
or operations performed by or on behalf of the Consultant including materials, parts, or 
equipment furnished in connection with such work or operations. General liability coverage 
can be provided in the form of an endorsement to the Consultant’s insurance (at least as 
broad as ISO Form CG 20 10 11 85 or both CG 20 10, CG 20 26, CG 20 33, or CG 20 38; 
and CG 20 37 forms if later revisions used). 
 
Primary Coverage 
 
For any claims related to this project/contract, the Consultant’s insurance coverage shall be 
primary insurance coverage at least as broad as ISO CG 20 01 04 13 as respects the City, 
its Boards, Officers, Agents, Officials, employees, and volunteers. Any insurance or self-
insurance maintained by the City, its Boards, Officers, Agents, Officials, employees, and 
volunteers shall be excess of the Consultant’s insurance and shall not contribute with it. 
 
Notice of Cancellation 
 
Each insurance policy required above shall state that coverage shall not be canceled, except 
with notice to the City. 
 
Waiver of Subrogation 
 
Consultant hereby grants to City a waiver of any right to subrogation which any insurer of 
said Consultant may acquire against City by virtue of the payment of any loss under such 
insurance. Consultant agrees to obtain any endorsement that may be necessary to affect 
this waiver of subrogation but this provision applies regardless of whether or not the City 
has received a waiver of subrogation endorsement from the insurer. The Workers’ 
Compensation policy shall be endorsed with a waiver of subrogation in favor of the City for 
all work performed by the Consultant, its employees, agents and subcontractors.  
 
Self-Insured Retentions 
 
Self-insured retentions must be declared to and approved by the City. The City may require 
the Consultant to provide proof of ability to pay losses and related investigations, claim 
administration, and defense expenses within the retention. The policy language shall 
provide, or be endorsed to provide, that the self-insured retention may be satisfied by either 
the named insured or City. 
 
Acceptability of Insurers 
 
Insurance is to be placed with insurers authorized to conduct business in the state with a 
current A.M. Best’s rating of no less than A:VII, unless otherwise acceptable to the City. 
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Claims Made Policies 
 
If any of the required policies provide coverage on a claims-made basis: 
 
1. The Retroactive Date must be shown, and this date must be before the execution date 

of the contract or the beginning of contract work. 
 

2. Insurance must be maintained and evidence of insurance must be provided for at least 
five (5) years after completion of the contract of work. 
 

3. If coverage is canceled or non-renewed, and not replaced with another claims-made 
policy form with a Retroactive Date prior to the contract effective, or start of work date, 
the Consultant must purchase extended reporting period coverage for a minimum of 
five (5) years after completion of contract work. 
 

4. A copy of the claims reporting requirements must be submitted to the City for review. 
 
Verification of Coverage 
 
Consultant shall furnish the City with original Certificates of Insurance including all required 
amendatory endorsements (or copies of the applicable policy language effecting coverage 
required by this clause) and a copy of the Declarations and Endorsement Page of the CGL 
policy listing all policy endorsements to City before work begins. However, failure to obtain 
the required documents prior to the work beginning shall not waive the Consultant’s 
obligation to provide them. The City reserves the right to require complete, certified copies 
of all required insurance policies, including endorsements required by these specifications, 
at any time. 
 
Subcontractors 
 
Consultant shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein, and Consultant shall ensure that the City is an additional insured 
on insurance required from subcontractors. For CGL coverage, subcontractors shall provide 
coverage with a form at least as broad as CG 20 38 04 13. 
 
Special Risks or Circumstances 
 
City reserves the right to modify these requirements, including limits, based on the nature of 
the risk, prior experience, insurer, coverage, or other special circumstances. 
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